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**Information for the 2020 MU/PI submission can be found below thwizard installation instructions**

Installation Instructions

Before You Begin:

u

i

i

Be sure your computer is runniligindows operating system (Windowor higher). The wizard does

not run on a Maor any other operating system. Please contact us if you do not have access to a
windows system.

The wizard is sent to the professional (by email) or to an individual who is authorized to apply on beha
of the professional.

Please do not give the wizaradr the link for the wizard to an unauthorized person.

Data must be entered for each individual provider.

The wizard will maintain the provider(s) that you enter MlLiata for until they are submitted for
payment.

If we notify you that it is necessary to update any/Wildlata, you can correct that data in the wizard

and resubmit to the state. All data previously entered remains intact and you only need to updete the c
that was indicated as unacceptable.

Once the submitted MBI data has been accepted and the provider is submitted for payment; the
provider will drop out of the wizard as no changes can be made to the acceptditedaiayment

If you did not participate in the 2019 program year, you will needetmove all previous versions of the
MU/PI1 wizard from your computerOnce removed yowill need tore-install the 2020 wizard
applicationfor the 2020 program yealYou may need to work with your internal IT departme&htn
uninstalling/reinstalling the wizardrersions

If you did participate in the 2019 program yg#ire wizard should automatically update to the newer
versionwhen you launch the application

The wi zard will accept a p thepvovidbreligible in tiésistem.f t e r

Install the wizard application to your desktop:
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U Click herefor the ink to download the 2020 MU/PI wizard application
U Click the link aboveo download the wizatrda browser window wilbpen,andthe file will
downloadin the lower left cornefThe file may take a few minutes to download.


https://gateway.maine.gov/DHHS/RegisterPracticeWebService/Installers/MUWizardSetup.msi

U If you receive a prompt telling you to download a higher version of the .NET Framework you must
follow the onscreen directions. This is required to run the wizard angadeaaction.

U Once the file has fully downloaded cl i ck the file to | aunch, som
open the file.

C @ gateway.maine.gov/DHHS/Regis!

I Apps HITlegin =& Certified Health IT. =

_'[51 MUWizardSetup (5).ms "~

U If using Internet Explorer, you will finthe wizard downloadetdb your downloads folderY ou will see
aiMUwi zardSetup. msi 06 icon in your Adownl oads f
Click on this setup file to run the wizard installer.

U Other browsers may look different than the screen shots we have provided below.

c:

The screen will open asking you to proceed with the installation.

& Maine Meaningful Use Wizard [Z] 0 @

Welcome to the Maine Meaningful Use Wizard A
Setup Wizard = o

The installer will guide you through the steps required to install Maine Meaningful Use Wizard on
your computer.

WARNING: This computer program is protected by copyright law and international treaties.
Unauthorized duplication or distribution of this program, or any portion of it, may result in severe civil
or criminal penalties, and will be prosecuted to the maximum extent possible under the law.

i ck fANext >0 to continue.
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Select where to install the wizard.

i Maine Meaningful Use Wizard

Select Installation Folder

The irstaller vall install M aine Meanmnghul Uze Wizard to the following folder.

Ta install in this folder, click "Mext”. To install to a diferent folder, enter it below or click “Browse",

Eoldar:

|C:\Program Files\DITAMaine Mearingful Use Wizardy

Browse...

P
[ Cancel I [ < Back I Next »

Click ANext >0 t

o cont
U We recommend you leave everything as default.

Confirm Installation

& Maine Meaningful Use Wizard

Confirm Installation

The instales is ready to instal Maine Meaninghl Use Wizard on yous computer,
Clhick “Heat™ o start the installation.

[ Camcet | [ <pack  JQ_ Nets D

U The program will run through the installation and then ask you to closestiader.
U If a pop up asks if you want to make changes click yes.

5 Maine Meaningful Lise Wizard =3

Installation Complete [
Maine Mearingful Uise Wizard has been successiul inslalled
Click "Close" to et
Please use Windows Update to check for any ciical updates to the HET Framework.
e D
B :

Click theClosebutton. The wizard is installed and ready for use

An icon will be located on your desktop that looks like the image below: a moose icon!

Use Wizard

U Double click the icon to opesnd run the wizard.
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Please noté There is an overnight delay from whenwe send out the wizard application emaibefore the

wizard wil/l recognize a providerds NPI and all ow
0 The wizard wil/ not recognize a providerods NP
system.

0 Submission of the020 Medicaid Eligibility Worksheet is reqrad for the provider to be entered into
the system. The wizard email is sent out for each provider after they are deemed eligible for the progre

year.
U When you receive the wizard email for each provider with the wizard link in the body of the email and

thh s gui de attached, youoll know that the provi

wizard wil|l r e ¢ o game dayeafterthe arrival ofahe wizhel endad. N P |

U If you are applying for multiple providers, you will receive aarid email for each provider after they
have been deemed eligible.

U You only need to download the wizard once to the computer of the personggilltisatomit MU data.

U  We send out the individual emails as a check for you to be sure we have not midsed amyr of your
providers eligible.

U Large groups can request we not sendradividual provideremailsfor the MU wizard

U This guide is attached to tleenail,but it is also available within the wizaagplication

20 0Bt algkequi rement s

Program Year 2020 Reporting Period
U Objectives and CQMsa continuou®90-day period within CY2019

Stage 3- Program Year 2020

Stage 3 is mandatory for program yea@0

Stage 3 requires a 2015 Edition CEHRT

Forproviders there ar& MU/PI objectives required and a minimum of 6 CQMs.

If you have more CQM data available, please submit the additional datt @sthere the most
useable dats found

U 2020 Stage 3 Objectives Table of content$ click to open file then click each objective for
detailed spec sheets

U 2020 COM Table click to operfile

cC:

Actions that can occur outside of the 9@ay MU/PI reporting period

U Stage3 has objectives that requiaetion thattanoccur before, during or after the reporting period of 90
days but within the calendar year220. Each objectives specification sheet lists the information under
the OAdditional I nformati ond section of any o

o Objective 5 Patient Electronic Access to Health Informatiofmeasure 2 only)

0 Objective 6/ Coordination of Care tbugh Patient Engagemén{measures 1 & 2)
0 Objective 7- Health Information Exchange(measure 1 only)

0 2020Numerator Action That Can @ar Outside of Reporting Period
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https://www.maine.gov/dhhs/sites/maine.gov.dhhs/files/documents/medicaid_ep_tableofcontents_20200128.pdf
https://www.maine.gov/dhhs/sites/maine.gov.dhhs/files/documents/2020cqmmeasurestable.pdf
https://www.maine.gov/dhhs/sites/maine.gov.dhhs/files/documents/2020_actionoutsideofreportingperiod_000.pdf

To Enter Data into the MU/PI Wizard:

U Double click the Moose icon on your desktop to launch the application. If there are any updates
available you will be prompted to accept theou must accept the updates to continue.

B Maine Meaningful Use Wizard, Version 8§.0.7377.13578.
Wizard Guide 2020 Stage 3

Welcome to the Provider Selection Screen

Before entering Meaningful Use data you must first select a provider. On the next page you can specify the provider
youwish to work on i one of two ways.

» To start entermg data for a new provider you need only enter their NPL. The Provider Selection Screen will
then check the provider's eligibility and 1f eligible will display the Meaningful Use definition year and stage for
which you will be entering data.

» Any providers for whom you have entered data previously are displayed in a st (provided the provider is still
cligible for a Meamneful Use stage and definition year). You may sclect a provider from this List if vou wish to
edit and/or resubmit ther data.

o After a provider has received payment for the current program year they will drop out of the hsting and can no
longer be edited.

o Each provider must have been marked eligible m our system before they will be available n this wizmrd to enter
MU data.

o There is a 24 hour delay from when you recetve the wizard email for a provider until that provider will be active
n the wizard

Please select the Next’ button to pick your provider.

Select F3 for Jaws Screen Reader Help < Back Next = Cancel

There is a copy of this guide available in the upper right coffrtbisopage.

U The Jaws Screen Reader Help is available for sight impaired persons that have the Jaws Screen Rea
It is labeled on every scregn the lower left corner.

U Select Next to proceed.

c:
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Provider Selection Screen

w

Specify Provider
Edt or begin ertry for a provider.

riter CMS measure data for anew provider. Then il in the NP| of the providerfor whom you wil be
Ifield below. F the NP entered is curertly ighle to submit Mearingful Use data, the provider's name wil
1d, and you may proceed to the next steps,

Select F3 for Jaws Screen Reader Help < Back Hext Cancel

U Thescreenabove)will be empty if you are enteringproviderfor the first time into the wizard

U If you have entered providers previously the information will bepmgulated with their name, personal
NPI, MU/PI reporting periodlate range and if thdU/PI datahas bers submittedto the State of Maine, the
date it was sent

Action: click the drop down to choose one option

1. Enter measure data for a new Provider or,
2. Edit existing measure data

W Select 2 Provider x

Specily Provider

Edt or begn ertyy for & provider

Acton Erter measure data for 8 new Provider v | Select $ cption € you wish to enter CMS measure data for 3 new provider. Then fil n the NP1 of the provider for whom you will be
enterng measure data in the NPI fiekd below. ¥ the NP enterod s cumertly eigble 10 submt Meaningfd Use data. the provider's name wil

20pow inthe Provider Name' feld. and you may proceed 10 the next steps

Enter measure data for a new Provider:
1. Enter the provider's personal NBto the NPI field then, click Next in the lower right corner to

proceed
2. The wizard will recognize the NPI if the provider has been marked eligible in the Maine program.
3. When the providerds name i s popul atgelata. i n t he
Please NoteThereisaovernight ag ti me for the providerds NPI to

been marked eligible in the Maine program.

The wizard does not recognize the provideros
U You will see themessagéelow if the provider hasot been marked eligible in the Maine progranthe
provider was markedligibleebut 24 hours have not passed befor e
the wizard. Wait one day and try the NPI again.
U The MedicaicEligibility Worksheet must be submitted and approved before you can enté& bidda for a
provider.
o If you havenot submitted a worksheet to start the application process younatiie able to enter
MU/PI data into the wizard.
o0 Please notify th&HR helpdeskvhen you are ready for the worksheet to be sent to you or, you can
download the worksheet from our website.
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mailto:EhrHelpdesk.DHHS@maine.gov

U If the Medicaid eligibility worksheet was submitted and approaed the wizard still cannot recognize the
providerds NPI aft erEHRHelptieskur s, pl ease contact u
w
Specy Provider
Edt or begn entry for a prowider.
e I e S oo W Bk ko PR A e et Aokt 0 ik Mownh e s W P e
sppesr in the Provider Name' field, and you may proceed to the nest steps.
NP [ |
ProviderName 7![EﬂmumummmlomlumyMec'd\IUseanexlhsmorhNlemmna!ch
Continue to enter data for a provider previously started in thewizard:
0 To access aordphatovasistdried péegiouslye c
1. Sel ect AEddit existing measure datao from the
2.Click the row with the providerds name; then
3. Click Next.

W seectaPovder TR T ———
Spocty Provider
Bt o begn entry for 8 provider

Acton || Sedect this option f you wish 10 ecikt and/or resubmt 8 provider’s data Then sslect the desined provider from the ist beiow. You may then
[ GRS =) proceed to the next steps

NP 137778

Providerhame Mrestione Mies ¥ you would lie 10 edt and/or resubent Meaningful Use Defintion Year 2017 Stage 3 data for this provider. select Nent' 1o continue

Provider Name NP1 Date Rarge Sert Date Sert

Acglecrapn. Adde bty oaed 21472017 120000 AM - 5/14/2017 11.5955 PM Y 1171072017

Appiesauce. Ashiey 2626262626 2272016 120000 AM - 1011972016 11 5359 PN Y ov172017

Mnestrone Mies 1137373737

1/1/2017 1200:00 AM - 33L/2017 115555 PM

Select F3 for Jaws Screen Reader Help

.
=) -

7
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mailto:EhrHelpdesk.DHHS@maine.gov

Congratulations. You have successfully selected your provider!

Your provider sdfeamation appesrs below. If vou are satisfied with yous choice, select the Fenish' tutton to procesd to the MMemningfid Use Wizard

Paymest Vear: ]

ML Definition Yesr 220
Stape 1

Oj Beporting Period: 0 days

COM Beporting Peried: 90 days

Select F3 for Jaws Screen Reader Help « ok Carcsl

U Review the information on this page for accuracy:
Provider Name
Provider NPI
Payment Year: Payment year number in the incentive progrén3, 4, 5 or 6 (year 1 is no longer
available).
MU definition year: 2020is theMU/PI Definition year for all providers.
Stage:Stage 3
Reporting period 202Q - All providers will submit a minimun®0-day reporting period for
objectivesandCQMs.

U Reporting dates must be within calendar \2G20.
U Click nextto begin or continue entering the providedata.
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Instructional Welcome Page
Scroll through th&Velcome Page for descriptions of all areas in the wjzgdvell as links to resources.
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